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Login for Editorial Manager

Enter your username and password, and click "Editor Login."

S L H R JOURNAL OF SPEECH, LANGUAGE, ( itorial
AND HEARING RESEARCH anager

OME + LOGIM # HELP s+ REGISTER s UPDATE MY INFORMATION & JOURNAL OVERVIEW Not legged in.

AIH MEHU + € ST US « SUBMIT A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS « PRIVACY

Welcome to Editorial Manager ® for
Journal of Speech, Language, and Hearing
Research

Insert Special Character

Please Enter the Following

SeEMmame:

Password: |

Author Login | | Reviewer Login | Editor Login _] Publisher Login |

Or Login via: '@ What is ORCID?
Send Login Details  Register Now  Login Help % Manuscript Services

Software Copyright © 2013 Aries Systems Corporation.
Aries Privacy Policy | Publisher's Data Use Privacy Policy

Login via ORCID

ORCID provides a unique personal identifier that links your name unequivocally to
your publications. An increasing number of journals are including these unique
identifying codes in the final publications that help you get credit for your work. For
more information, see Getting Started With ORCID.

You can choose to log into Editorial Manager using your ORCID identifier by
clicking on the green ORCID 'iD' symbol in the login box.
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Editor Main Menu

Note: For the purposes of this tutorial, the Editor role will be referred to as ‘Editor. If any of

the features shown in this menu or tutorial are not visible to a particular role, the journal has

not assigned that permission for the ‘Editor’ role.

Submissions With
This grid shows how many submissions have 1, 2, 3, or 4

reviews complete. By clicking on any of the hyperlinks
the Editor is provided with a list of submissions based on

the number of reviews that have been finished. Only

Submissions With: submissions for which the Editor is the ‘Handling Editor’
_ _ are displayed. The grid only reflects submissions with at
Ve s least one review complete that are in the Editor’s ‘To-Do’
Complete Complete .
4 8 List folders.
Seanch Search

Searc issions | Search People

Editor 'To-De’ List

My Pending\assignments (0)
w Assignments (0)

Subkissions with Reguired Reviews Co

The Search Menu is split into two main
areas - Search Submissions and Search
People. It will be located on the Main
Editor Menu as long as the Editor has
the permission to access these features.
There is a separate section within this
Tutorial that specifically covers Search
Submissions and Search People.

Submisgions Requiring Additional Revigwor

Submissi

Reviews in Progress (0)

1527

5 with One or More Late Reviews (0)

Reviewers Invitd Editor ‘TO-DO’ LISt
Submissions Un{ | jsted within this section are a number of ‘folders’ or

papers between

Assignments.”

‘links’ to different menus. EM will automatically move

these folders as the paper moves

through the peer review process.

When a paper comes in, it will show up under “New
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Editor "To-Do' List

The most important part of the menu is the Editor 'To-Do' List.
Note: A paper might be available in one or more folders based on the status.

Editor 'To-Do" List

My Pending Assignments (0)
New Assignments (0)
Submissions with Required Reviews Complete (0)
Submissions Requiring Additional Reviewers (0)
Submissions with One or More Late Reviews (0)
Reviews in Progress (0)

Reviewers Invited - No Response (0)
Submissions Under Review (0)

New Assignments

Editors will find manuscripts that have been assigned to them. Guest
Editors can assign Co-Editors, invite Reviewers, or make a decision
on manuscripts from this folder.

Submissions with Required Reviews Complete

This folder contains any submission or revised submission that has had all
required reviews submitted or on which a Co-Editor has made a Decision
recommendation, or the Editor began a Decision and saved it to submit
later.

Submissions Requiring Additional Reviewers
This folder contains any submission that has fewer than the Required
Number of Reviewers invited/assigned.

Submissions with One or More Late Reviews
This folder contains manuscripts with Reviewers assigned to them who
accepted their invitation, but have not yet submitted their review.

Reviewers Invited - No Response

Folders below this heading contain submissions that are waiting for
Reviewer Action. These submissions need to have Reviewers agree/decline
the invitation, or submit recommendations.

Submissions Under Review

Any manuscript with assigned Reviewers can be found in the ‘Submissions
Under Review’ folder. From here, Editors can invite additional Reviewers or
submit an editorial decision without waiting for a delinquent Reviewer’s
response.
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New Assignments

Papers assigned to you for handling will show up in the "New Assignment" folder.

1. Click "New Assignment" under the Editor 'To-Do' List.

Editor 'To-Do" List

My Pending Assignments (0)

Mew Assignments (0)

Submissions with Required Reviews Complete (0)

Submissions Requiring Additional Reviewers (0]

Submissions with One or More Late Reviews (0]
Reviews in Progress (0]

Reviewers Invited - No Response (0)

Submissions Under Review (0)

2. Click "View Submission" to view the manuscript.

v
Hanuscript Articie Section Article Tithe | Author Nama Initial Date Status Current Status Editor
Mumber Type | Category Submitted Date

ISLrR- Resssnch A Review of Al - Mey 23,
1900022 Kete Speech Trungs Fred Tester ¥ May 23, 2009 2019

Immediate Decision: For some manuscript types, Editors may be able to make an
immediate decision by clicking on "Submit Editor's Decision and Comments."

Click "Details" to view author information, keywords, author comments, Editor
information, and reviewer information. Within “Details” you can also make notes about
the manuscript, and change reviewer and author due dates.

Click “History” to view status history of the manuscript as well as the correspondence that
has been sent out for that manuscript, through the system. You can also re-send letters
through the correspondence.

"Send E-mail"” option in the Action Links is also referred to as an ‘Ad Hoc’ email and allows
communication between people associated with the submission. Editors, Authors or
Reviewers can send email messages using this option to, for example, provide instructions,
clarify a point, make a request, etc.). ‘Ad Hoc’ e-mail feature includes ‘pre-configured’
letters that can be sent by specific roles, to specific individuals. Click on the down arrow to
view the letters that have been configured for the Editor role.
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Search for Reviewers

For most papers, you will need to invite two or more reviewers. A minor revision of a paper may
only need one reviewer on resubmission.

Search Options for Reviewers
You can search within all reviewers, your journal's EBMs, or reviewers suggested by the author.

Search for Reviewer All Reviewers - Manuscript Number JSLHR-19-00022
Fred Tester
A Review of All Things

Buthiar's Reviewer Preferences  Manuscript Detalls 8  Register and Select New Reviewer

Change Search Type
i Saarch My Publication Saarch for Reviewers - from | Al Reviawers - _Gﬁ
“CESTER O REVIEUIErE
Help with Saarching Insert Special Character
l-m__m_ [
= [ Last Name s |+ |Beoins with =1 oR [+ | Remave |
|« | Last Hame =™ | Begins With = « |er |« | Remave |
[ = [ ast name [« [& [+ [eeginswim [= [« [or T+ | Remaova|
- -

Search by name (specific individual).

Change Search Type

) Search My Publication Search for Reviewsrs T= from [l Reviewers | = Go |

Search for Reviewers

Helg with Searching Lnsert Special Characber
(| criterion 1s/Is not E__-]—
| =« Last Name (3 | =~ | Begins With = Specialist-Reviewer OR - Remove |
[+ 7 E-mail Address & |- [pegmswm = = [or [+ |Remove |
Pasition
[ Dagatirded i [~ [ Begins with - ~ |or |~ | Remove |

If your search did not yield results, search for the person's email address as an alternative to make
sure they are not in the database. Be sure to search from the Entire Database.

Change Search Type

@ Search My Publication Search for Reviewers E| from  Entire Database [v__ Go |
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Search for Reviewers

Search by classification (i.e., specialty area).

Instructions
Raviewer Search
0 Scarch My Fublication » Search for Reviewers & from | Al Reviewers | - Go
Supggested by futhor

Search by Classification Matchns

F Review Scttings Search by Personal Classifications

After you select your classifications (or topics), you can see which reviewers match those areas

Search Reviewer All Reviewers - Manuscript Number JSLHR-19-00022 by Classification
Fred Tester
A Review of All Things

Bathor's Reviewer Preferences  Manusoript Details 38 Register and Select Mew Reviewer

Change Search Type
O Search My Publication Search by Classification Matches | - from [ AN Reviewers | -

The: number next Lo each Classification term below indicates the number of Reviewers with a Classification match.
By selecting the Classification term{s) you will be able to view a list of those Reviewers.
Gisplay 10 | ~ resulfs por page.

Page: 1 of 1 (3 total Classification matches)

Classification ::U“i::;:
] Apraxia of speech 1
Genetics ]
Micical o
Display 10 | - results per page.

Page: 1 of 1 (3 total Classification matches)

Cancel | |
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Search for Reviewers

Register and Invite New Reviewer

You can register a new reviewer and add them (red circle) if the reviewer you're looking for is not
in the system (red box).

Buthor's Reviewer Preferences  Manuscript Details @er and Select New Reviewer >

Change Search Type

@ Search My Publication Search for Reviewers [+ from |pn Reviewers | - Go |

Search for Reviewers

Help with Searching Insert Special Character
(| criterion to/tsnct lseletor  lvawe | )| |
T+ [Lest Heme v [is [+ [Begmswith | = |zizzer =
Add J
Clear | rch |
Sorry, no Reviewers were found that match the seanch oriteria.
A registration/notification letter will be sent to the reviewer.
ustomize Proxy Send Latter |
legistration Letter = —
fitors and journal stalf are legally
lligated te inform 2 user when an : " e " Friessys,
wount has been created on his or i SR A e e
if behall. Mease click "Send Letler' to Ta: Fred Zizzer (prooy registration pending )
mnd the notification letber.
Letter Purposa: Proxy Registration Notice to Registrant
Letter Subject: You have been registered on the Jowrnal of Speech, Language, and Hearing Research

Additional reciplents can be copled or blind copied by typing their e-mail addresses into the blank boxes next
to cc: or bec: below. Multiple e-mail addresses can be induded, separated by semicclans ().

[ =
ber:

Latter Sody: Insert Spedial Character | Insert Custom Merge Ficld  Open in Mew Window |
Dear Dr Zizzer,

fau kawve been registered for the Editorial Manager anline submiszion and peer review tracking system for
Jaurmad of Spaech, Language, and Hearing Rasearch. You may have been registered for ane of the following
FEaSOns

The aditor would like you to review 3 submission {yau will receiva 3 separate review invitation)

-You authored a submissson that was received outside of this submission system

Here is your usermame, which you need to access Editorial Manager at hitps./fwww editorialmanager.cem
Jislhry.

Usemame: SMUSERNAME
Ta set your confidential passward, click this link: %PASSWORDY

Fease save thic informatinn in a safe nlars. @-’3
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Invite Reviewers

Invite Reviewers

Invite reviewers by checking the "Inv." (Invite) box and clicking "Proceed." The Reviewer will be
immediately invited and sent an invitation letter. Once invited, Reviewers will appear in the
Selected Reviewers section on the Reviewer Selection Summary menu.

Select a chockibax by each persen you wish to select as a Reviewer {mare...).

Page: 1 of 1 (1 total Reviewers)

Steve Specialist-Reviewer  (Reviewer)

Page: 1 af 1 (1 total Reviewers)

Alternate Reviewers

Display | 10 | » results per pape.

Board Raviewer Statistics
Member grasd Invitstions Invitation Statistics

Ho 2 Class match with MS Reviews in Progress: o Date Last Invited: May

= Apraxia of speech Complated Roviaws: 1 Dutstanding Invitations: ]

* Genetics Un-assigned After Agreeing: 0 Agreed: 1
Terminated After Agreeing: 0 Declined: o
Last Review Agroad: May 23, 2019 Un-invited Befora Agreaing: o
Last Review Completed: May 23, 2019 Terminated: (]
Last Review Declined: . Total Invitations: 1
Avg Days Outstanding: (]
Manuscript Rating: (]
Avg Raviow Rating: 50,0

(™ ndicates match betwesn Reviewer and Manuscript Classifications]

Display | 1o = results per page.

Editors can check the "Alt." (Alternate) box to select alternate reviewers who will not be invited
until promoted. In the event that a reviewer declines or cannot complete the review in time, click
the person icon to promote the alternate reviewer.

You can choose to link a reviewer by clicking on the link icon; in that case, the alternate will only
replace the reviewer you specify on the page automatically. If the other reviewer drops out, you
will have to replace them separately.

k gf . Frank Wisosmell [Reviswer)

Invitation Letters

Alemate Reviewer Invitation Lolters

Editors can edit the invitation letter and preview it to ensure that it looks as expected by clicking

on "Preview Letter."

Customize Reviewer
Invitation Letter

Steve Specialist-
Reviewer (REVIEWER)

Cancel | | review Letter || Save |
Fram: *ISLHR" <trashjo @arkassys.com:=

To: Steve Specialist-Reviewsr

Letter Purpose: Reviewer Inwitation

Letter Subject: Reviawar Invitation for A Review of All Things

The Editors assigned to the current version af tha submission are shawn below. Additonal reciplents can be copled or
blind capied by typing their e-mail addresses in %0 the blank baxes next ks ce: or bee belaw. Multiple e-mail addresses
can be included, separated by semicolons )

cc: bec: Editars Assigned to Manuscrigt

L)

Edwin Expert [Egitor]
Cwight Editor {Editar in Chicf - Language)
e
bec:
Latter Body: Insert Speclal Character | Insert Custom Merge Field  Open In New Window |
Dear Dr Specialist-Reviewer,

t woukd be grateful If you would review a paper entitied "A Review of All Things® far Journal of Speech, Language, and
Hearing Resaarch.
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Invite Reviewers

Invitation Letter (Days to Review)

Confirm the number of days to review (14 days is recommended), and click "Confirm Selection

and Proceed."

Select Reviewears - Confirm Selection and Customize Letters
Submission JSLHR-19-00022
Fred Tester
“A Review of All Things"

Yeu have selacted the fallowing pecple a2 potential Reviawars (mer...)

Roviawars to Invita

| Lattar Days to Reviaw m

St bpw.nullv. =Raviawar {Rigvlawer) * Reviewer Invitatan 14
Custormaze

Changa Solectians

Cancel | | Conflrm Salactio d Praceed

If your invitation was sent successfully, you will see the screen below.

SERAE, EE An E-mail has been sent to the following Reviewers notifying them af the
Confirmation invitation: i :

Steve Specialist-Aeviewer

Send E-rmail
Raviewsr Selection Summary

Refurn bo New Editor Asslgnmen‘ts

Re_tw ta Main Menu

Un-invite Reviewers

If areviewer is no longer needed, you can un-invite them under the Selected Reviewers section.

= Raview Settings

Rotucrs o i sl This Sutwmission will move to the *Submissions with Reguired Reviaws Comphate’ falder as soon as 2 [Changa] review(s) have been

completed.
Autarmatically un-irvite Reviewars who do nat respond to an invitation within 7 [Change] day(s). (more.. )

Return to Main Menu

Autarnatically un-assign Reviewers who da not complete & review within O [Change] day(s) of the review due date, (more...)

Wiew Submission Infarmation
Wiew Reviews and Camments

Salected Raviewors
Manuscript Datalls &

Histery
Invitad Raviawars and Linked Altarnate Raviawers
Wiew Submissian
Frad Zizzer (Feviewer) Agresd to Review

Author's Reviewer Preferonons May 13, 2019 Lt

Quick Action Links Richard Reviewer [Feviewer) till:'vmw?: Irvetbed '-!n-.lwiz
Submit Editer's Declsian and 2y 23, 2019 3
Camments

Send E-mall

Regsster and Salect Naw Reviewar
There are currently no Alternate Reviewars in tha list
Rt Prafers nees
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Submit a Decision

Once an invitation has been sent and the reviewer has agreed, the reviewer will send back the
completed review. The handling editor will receive a notification from the system once the
reviews have been completed for a paper (depending on the number of required reviews that is
set for a submission). After the Editor has received this message, he/she logs in, views the
reviewer comments, and submits his/her decision through EM.

1. Click "Submissions and Required Reviews Complete" from the Editor's Main Menu.

2.Click "View Reviews and Comments" to see a list of all recommendations.

iy ST Ay e

View Reviews and Comments for Manuscript
JSLHR-19-00022

J Contents: Ne' | »p Review of All Things™

Original Submission

Olick the recommendation temm to view the comments for the submission
|“ Attachments (0} View Manuscript Rating Card  View Review Question Responses

View Submission

Original Submission

Detais W Fred Fizzer (Reviewer 1) Major inn
Histary Richard Reviewsr [Reviewer 2) Minor Revision
ﬁ:_"‘“ “It"; Edwin Exzart (Editar)

Drwight Editor (Edilor in Chief - Language)
r Decision Letter

Tester (Authar)

3. Reviews are summarized when you click on them.

Cancel | Re-open Review Save and Close |

JSLHR-19-00022
"A Review of All Things"
Original Submission

Fred Zizzer (Reviewer 1)

Reviewsr Recommendation Term: Major Revision
Rate Raview: ]

Custom Raview Queastion ()t Repponsa

1, Overall Strangths I think th paper Bas many Shie § Suth a5

¥
¥
and

Please list the strengths of this pager:

2. Importance This paper 5 masshvely imaortant for the feld

Please consider the items below in your evaluation of this paper:

» The manuscrpt addressed an ENPEMANt QuELton.
= The work described is innovative in nature, approach, or scope.
» The manuscript has potential to sdvance the discipline,

4.0Once you read all the reviews, click "Submit Editor's Decision."

Note: The editor can choose how many days the author has to submit a revision. Typically, this is
30 days for a minor revision and 45 days for a major revision.
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Submit a Decision

5. Reviewers' responses to questions will automatically appear in the email (though those can be
edited in the next step). Here, the editor should check the box to ensure the reviewers' additional
comments are included in the email.

The Editor is also welcome to submit their own comments to the author in the 'Comments to
Author' box.

Comments to Author

Ingert Special Character  Open in New Windaw |

m dual Reviewar Commants to Author (Editer's Copy)
Lslzsr comments for inclution in the Decision Lefter sent (o the Author. * indicates a comment modifing from the anginal

Insert Special Character  Open in New Windaw |

Fred Zizzer [Great work - especially f you can answer my concerms.
Reviewer 1

Inzert Specil Character  Open in New Windaw |
Richard Reviewer

Your Time: 10:53, 23 May = Site Time: 10:53, 23 May

6. Rating Reviews

Editors may decide to rate the reviews they receive on a scale from 1 (unhelpful, would not invite
again) to 100 (great, constructive review). These scores stay with the editors for next time they
have to select reviewers, and are not visible to the reviewers.

Richard Reviewer
Rewviewer 2

Please enter & number from 1-100 L}
Current Revision

Fred Zizzer Reviewer 1

Richard Reviewer Reviewer 2 25

Editor Review Questions

Insert Special Character
Thene are aspects of this manuscript that could be important to promeote through news or social media channels, and 1 will describe the
impartant manuscaript information below. (Limit 200 Charadiers)

Character Count: 0

Cancel Save & Submit Later Proof & Print | Proceed |
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Submit a Decision

7. Click "Proceed" to submit your initial decision to Origin for review.

Draft for ] JSLHR-19-00023

A Review of All Things
Driginal Submission
Edwin Expert

Back | Edil Decision |  Print

Dacision: Major Revision

Confidential Comments to Editor

Reviewer, Fred Zizzer: Good 0 go if this team of researchers can make the changes.

Comments to Authar

Please respect the commaents of the Reviewers,

Individual Reviewer Comments to Author

Reviewer 1: Great work = especially if you can answer my ConOEMS.

Editor Questions and Resp

There ane aspects of this manuscript that could be impertant to promote through news o sodal media channels, and T will describe the important manuscript information besow,
Editor: (Mo Response)

&J Edit Decision |  Print |  Procesd |

8. Notify the author of your decision. Once you click proceed, author notification settings come
up. You can change the revision due date and compose your letter here.

Notify Author Cancel | Submit Decision with Draft Letter |

Manuscript Number: 150HA- e mava)  (BAvaandclan
19-00022 Oiaiebe) \Shay (SnssdCon)
Titha: & Review of All Things
Ta finalize your decisan and Diate Revison Due: 06222019 T (mmiedyyvy) {?
pass this graft notecation
hetter Lo the et Bdibor, ube Editar Dacislon: Majar Revisien
the "Subma Decisien with Draft
Letter' butten, Madify Decision: Major Ravigion | =
From: *JSLHR® < trashjo@ariesys.coms
To! Frad Testar
Letter Purpase: Editer Decision - Major Revision
Letter Subject: Yeur Submission

The Editers assigned to the current version of the submission are shown below, Additionsl reciplents can be copled o
blind copled by byping their e-mail sddrosses inta the blank boxes nest to o or bec! Balow. Multipla &-mall addresses
can be included, separated by semicalons ;).

€ci bect
Editors Assigned to Manuserigt
Eetwin Expret [Egitas)
Dwight Edmar (Editar 0 Chigf - Language)
e
=4
Lettor Body: Cpen In New Windaw |
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Submit a Decision

9. If you have an additional document to attach for the author(s) or a document that was
submitted by a reviewer, do so here.

Upload Attachment For JSLHR-19-00022
"A Review of All Things"

Insert Special Character

Enter & Description, s&L Viewing permissions, Browse and Attach Lo upload a revised version of the Reviewer's allachment.

Description;
File Marme: Brawse. Additianal Revie,, . r Comments. dace |

Viewing Permissions: Allaw Author Access
 Mlaw Reviewer Access
Atvachs 2is File
No flles are attached

Procend |

Once the paper has been checked in by an admin, it goes to "Assignments with Decision" folder.

Search Submissions | Search People

Editor "To-Do" List

My Pending Assignments (D)
Mew Assignments (0}
Submissions with Required Reviews Complete (0]
Submissions Requiring Additional Reviewars (D)
Submissions with One or More Late Reviews [0)
Reviews in Pragress [0}
Reviewers Invited - Na Respanae (D)
Submissions Under Raview (D)

Submissions with Decisions

My Assignments with Decision (2)
My Assignments with Final Dispesition (0)

Linked Submission Groups
Active Linked Submission Groups (@)

Inactive Linked Submiszion Groups {0

Administrative Functions

Register New Liser
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Revised Papers

When a revision has been submitted, it once again shows up in the Editor Main Menu under
"New Assignments."

Submissions With:

Editor Main Menu 0 Reviews 1 Reviews 2 Reviews 3 Reviews 4 Reviews
Complete Complete Complete Complete Complete
1 o 0 Q o
Search

Search Submissions | Search People

Submissions with Required Reviews Complete (0}

Submissions Requinng Additional Reviewers ()

Subrmissions with One or More Late Reviews (0]
Reviews in Fragress [0}

Rewiewers Invited - Mo Respanse (D)

Submissions Under Review (D)

Submissions with Decisions

R ™y Assignments with Decision (1)
My Assignments with Final Disposition (0}

View Initial Decision and Reviews
Click on the "Editor Decision" to see the initial decision and reviews.

MNew Editor Assignments - Edwin Expert
2
;J Contents: These are submissions that have been Assigned o the Editor. They requine one of the following: another Editor assignment, Reviewer inwitations, or Decision. Use the upfdo
Page: 1 of 1 {1 total submissions) 1
= . .
Bection Author Mame Imitial Date | Currant Status Editor

Category Submitted | | Decision

View Submission

Details &
Histary
File Inventory

Assign Edeter

Urassign Editar

Inwite Reviewers

Wiew Reviews and Comments

A Restrch  cpeech e Fred Tester  May23,2019 ot

19-00022R1  Wote Things e
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Revised Papers

The paper may need a second round of review. The Editor can assign an initial reviewer who has

agreed to review arevision or invite a new reviewer and also change the reviewer settings, if

needed.

leturn ta Rew Editor Assignrments

Leturn to Main Mefu

fieww Submission Information
fiew Reviews and Comments
Tanuscript Details

tatory

feeww Submisssion

wther's Reviewer Preferenoes

yuich Action Lin
bemit Editor's
omments

an and

wend E-mail

Reviewer Selection Summary - Submission JSLHR-19-00022R1

Fred Tester
A Review of All Things

Instructions

Raviawar Saarch

8 Search My Pubilication Select from Frevious Reviewers -

8

= Raview Settings
This Submission will move to the "Submissions with Reguired Reviews Complete” folder as soon as 2 [Change] review(s) have been
completed.
Automatically un-irmite Reviewers who do not respond to an invitation within 7 [Change] day(s). (more...)
Automatically un-assign Reviewers who do nat comgalete a review within O [Change] day(s) of the review due date. (more...)

legester and Select Mew Raviewsr

tet Preferences
Ty Sugpgest Reviewer Preferences

Ty Reviewer Display Preferences

Invited Reviewers and Linked Alternate Reviewers

Along with other reviewer stats, you can see whether a specific reviewer has previously reviewed
this work. See page 7 on how to select reviewers and page 11 to set days to review again as well.

Reviewer Candidates

The fallawing peaple have already reviewed this manuscript, Select a checkbax by each person you wish to select a5 a Reviewer
[rmore...).

Page: 1 of 1 (2 total Reviewers) Display | 16 | = results per page

Rewiewer Board Reviewer Stltlltlcllﬂ'
MName Mamber | Classifications gread Invitations) | Invitatia

Richard Reviewsar [Ravigwer) N Réwviews in Prograss: [i] Date Las
Completed Reviews: 2 Dutstam
[ Un=assignad Aftar Agreaing: o Agraed:
i 2 Terminated After Agreeing: 1] Declined
-:T'P:.i;‘;rsl;.:?::md the previaus version as Reviewsr 2 Esat Fouvinm Agrmadc Muy 22, 2029 et
Last Review Completed: May 23, 2019 Termina
Last Review Declined: = Total Im

Avg Days Outstanding: o

m Manuscript Rating: 1]

Avg Review Rating: 52,5

Once the reviews are completed, a revised paper with all reviews complete shows up under
"Submissions with Required Reviews Complete."

Editor "To-Do' List
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Revised Papers

The Editor can compare the original review to the revision, as well as see the comments to the
author and the author's responses to reviewers.

If a paper is suitable for publication, then choose "Accept" and click "Proceed" to send the paper
to Origin for a final technical check before the acceptance letter is sent to the author(s). The
Editor can also render any of the other available decisions (Reject, Minor Revision, or Major
Revision) as appropriate.

Cangel |  Save B Submit Later |  Proof & Print |  Praceed |

Details & History Artachments (1) Assign Editor Invite Reviewers Wiew Review Question Responses Send E-mail
Revision 1 ariginal Submisslon
Fred Zizeer (Reviewer 1) Accept Majer Revision
Richard Reviawer [Reviewer 2) {Mcna) Minor Revision
Edwin Expert [Editor] Assigred - Me Decision Major Revision
Dwight Editor {Editor in Chief - Language) Asslgned - No Beclsion [Skipped]
Auther Decision Letter Major Revision

Fred Tester (Authar) Response to Aeviewers

If the decision is Ravise, the author has| 30 days Lo revise this submission.

an Editar Instructions |
Confidential Comments to Editor

Insert Special Character - Open in New Windaw |

Commants to Author
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Starting a Discussion

An important new feature of Editorial Manager is the opportunity to participate in a discussion
about a paper. You can share a message about a manuscript with fellow editors, the editors-in-
chief, or journal administrators. This will be great for discussion on assigning and transferring
papers across Editors within the journal.

M paper which contains a discussion will disblav a blue telephone tag.

| | Discussions for Manuscript Number: JSLHR-19-00022
Contents: These are submissions lnatq Fl'Bd Tester
Pege: 1 of 1 {1 tatal submisslana) | "A Review of All Things"
[ Action & Topic & ¥ [Type A ¥ | Last Post Date & ¥ | Posted By & ¥ | Discussion Status A ¥ | Date Initiated A ¥ | Initiated By 4 ¥ | Initial Participant
view i Methadelegical  Edtar May 23, 2019 Dwight Fdisar  Apen Moy 23, 2019 Dwight Editar
reporting Consultation
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Assign Edvtor

Start a Discussion
Click "Initiate Discussion" under the Action column to start a discussion.
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Starting a Discussion

Customize Discussion Letter
You can choose to customize the email that includes the discussion, or just use the standard letter.
You are also able to edit the message if you choose.

Discussion Participants - Confirm Selections and Customize Letters

You have selected the following people to participate in this discussion. To change the letter sent, click the Letter
drop-dewn box next to that person's name and select a different letter. Note: if you personalize a letter, and then
select a new letter, your personalized text will be lost.

Click 'Customize” If you want to personalize a particular letter. Once you have customized a letter, an asterisk is
displayed next to the person's name. If you do not explicitly customize the letter for a particular person, the
default letter will be sent.

If there Is a person In the list whom vou do not want to participate in this discussion, check the Do Not Ask Editor

to Participate box next to that person's name. When you dick Send All Letters, that person will not be asked to
participate in this discussion.

Editor Candidates

Ann Editor (Editor) | Discussion Forum Invitation | = Customize

s

Cancel | Confirm Selections and Send Latters |

Preview the letter after customizing it to make sure everything looks as expected.

o) | =400|21|88/711311[15]true&c  +++ §

Preview Letter - Discussion Forum Invitation
al recipients can be copied or blind
aw. Multiple e-mail addrasses can

To permanently save this letter, closa this window and click 'Save' on the Customize Letter page.

Close |

Ref.: Ms. No. JSLHR-15-00022

A Review of All Things

Fred Tester

Journal of Speech, Language, and Hearing Research

er

Dear Editor,
Linvite you to participate in & discussion regarding "A Review of All Things.”

The topic of this discussion can be found below:

Please censider this paper for your sectien. Is it relevant?
The forum can be reached at:

https:/fwww editarialmanager.com/jslhr/l.asp

Kind regards,
Dwight Editor
Editor in Chief - L
| [%EDITOR_NAME%
%EDITOR_ROLE%:
%] OURNALFULLTITLES: y-

Cancel Praview . stter Save

Ll
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Starting a Discussion

Viewing New Discussions

When there are new discussions on a paper, you'll see a number under the "Action" column as well
as the "Submissions with Active Discussions" folder. Note: New discussions will appear above
previous ones.
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Discussions for Manuscript Number: JSLHR-19-00022
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Submissions Unoer Review {0

Review

Closing a Discussion
When the issue has been resolved, click "Conclude Discussion," and the status will then appear
closed. Note: You can always start a new topic on a previously closed discussion.
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We hope this visual guide was helpful in navigating through the Editorial
Manager (EM) system. For technical questions about EM, email

jason@origineditorial.com. If you have any general questions, feel free to
email journals@asha.org.
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