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Summary

Editors-in-Chief have the ability to Assign Editors, Post Immediate Decisions, track the status of
manuscripts once assigned to an Editor and initiate discussions (eliminating the need for email
conversations held external to the Editorial Manager system).
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New Assignments

When a submission has been checked in by the editorial office, it will first appear under “New Assignments”

Editor in Chief - Search Submissions | Search People
Language Main Menu

quITes iews Complete (0)
Adgitional R s (0)
Submissions with One or More Late Reviews (0)
Reviews in Progress (0)
s Invited - No (0)
Submissions Under Review (0)

Submissions with Decisions

WS My Assignments with Decision (1)
My with Final D (1)

Linked Submission Groups

Active Linked Submission Groups (0)
Inactive Linked Submission Groups (0)

Administrative Functions

Click on “New Assignments” to reveal any manuscripts in your queue awaiting either: Assignment of an
Editor or an Immediate Decision. The screen refreshes to reveal a basic manuscript summary field
(below).

The green bar indicates that action is required but that the manuscript in question is still being handled
in a timely manner. If a yellow bar appears against a manuscript, it represents a warning that action
must beftaken immediately. Red indicates a manuscript is running late and requires immediate

New Editor Assignments - Edward Editor
Contents: These are submissions that have been Assigned to the Editor. They require one of the following: another Editor assignment, Reviewer invitations, or Decision. Use
Page: 1 of 1 (1 total submissions) 1

v
Manuscript Article Section Initial Date Editor
Number Type Category Submitted Decision

View Submission
Duplicate Submission Check (..

petails ¥ O C

Initiate Discussion

History

File Inventory JSLHR- Research A Clinical Trial of v Jun 10, s =
Assign Editor 19-00021 Article Speet X, Yand Z frecilesterls” (Mn022019 Lods With Edttor

Unassign Editor

Invite Reviewers

Similar Articles in MEDLINE
Submit Editor's Decision and Ct
Send E-mail




Understanding the Manuscript Summary options

The Editor-in-Chief can take the following actions using the Manuscript Summary options in the New
Assignments list of manuscripts:

View Submission — click here to view a PDF of the paper

Duplicate Submission Check — in cases where this has been run by the editorial office, a percentage
overlap score will be visible. Clicking on the link will reveal the full report on what was found.

Details — a pop-up window (see next page for example) will appear containing manuscript meta-data,
such as information on co-authors, ethical attestations, author-designated manuscript classifications.

Note: manuscript flags assigned by the editorial office will be visible. As Editor-in-Chief, you do not

& \yill be visible if a

need to pay attention to these other than one exception: a blue telephone icon
discussion has been initiated (see later for details). In this instance O indicates the author wishes the

article to be Open Access and C reveals the article contains copyrighted content.

History — another pop-up window opens that summarizes the status history for the manuscript and
access to all correspondence associated with the manuscript.

File Inventory — if you wish to inspect the original files — useful for supplementary data files, click
here.

Assign Editor — from this screen you will be able to pick your choice of Editor to handle the
submission.

Similar Articles in MEDLINE - you may wish to review MEDLINE to see if similar works either on the
topic or by the author have been published previously.

Submit Editor’s Decision — if you wish to reject the paper without full peer review, you would
complete the necessary steps from this option (more details later).

Send Email — if you wish to send an email to the editorial office, follow this link

New Editor Assignments - Edward Editor

?
_'J Contents: These are submissions that have been Assigned to the Editor. They require one of the following: another Editor assignment, Reviewer invitations, or Decision. Use
Page: 1 of 1 (1 total submissions) 1

Section Initial Date Status Editor
Category Submitted Date Decision

View Submission
Duplicate Submission Check (..

petails ¥ O C
Initiate Discussion
History
File Inventory JSLHR- Research A Clinical Trial of Jun 10, s
4
Assign Editor 19-00021 Article Speet X, Yand Z frecilesterks” (Mn022019 Londs M ECon

Unassign Editor

Invite Reviewers

Similar Articles in MEDLINE
Submit Editor's Decision and Ct
Send E-mail

Note: do NOT use the Invite Reviewers option. In Editorial Manager, the Editor-in-Chief screens and the
Editor/Handling Editor/Associate Editor screens contain an identical array of options. For ASHA journals,
the Editor will use this option to invite reviewers.



Manuscript Details screen

Details for Manuscript Number: JSLHR-19-00021 "A Clinical Trial of X, Y and Z"
Cancel Save Save and Close

Abstract Manuscript Notes Editors Reviewers Additional Information

Manuscript Number: JSLHR-19-00021
Article Type: Research Article
Full Title: A Clinical Trial of X, Y and Z
Short Title: Short Title Inserted Here
Corresponding Author: BMEred Tester B v
UNITED STATES
Corresponding Author E-Mail: Fredtester@fredtester.com
Author Comments:
Author Questionnaire Summary: View Author Questionnaire Summary
Abstract:
[This is the abstract of the paper.
Initial Date Submitted: Jun 10, 2019
Section/Category: Speech
Classifications: Accent modification; Acoustics; Administration or supervision
Keywords: keyword1; keyword 2; keyword 3
Funding Information: Funding Information
Manuscript Notes:
Insert Special Chara
Duplicate Submission Check: Duplicate Submission Check (0%)
Current Editorial Status: With Editor
Editorial Status Date: Jun 10, 2019
Attachments: Attachments
Discussion Forum: Initiate Discussion
Editors Top
e e e o M edward Editor, Editor in Chief - Speech ¥
Name: Medward Editor ¥
Role: Editor in Chief - Speech
Date Assigned: Jun 10, 2019
Date Completed:
Elapsed Days: 0
Recommendation:
Reviewers Top
No i have been i to this i
Alternate Reviewers
Alternate Reviewers: There are no Alternate i for this
Author Questions and Responses
Additional Information Top
= Questionnaire Responses Expand All | Collapse All

Research Type

Please select the category below that best describes the content of your submission:
Translational research designed to lead to the eventual transfer of basic research into the development of methods that could be used to better detect, diagnosis,
treat, or prevent di of speech, | cognition, i audition, and/or balance or research that was designed to investigate the underlying nature or
mechanisms or incidence or prevalence of a disorder

Special Issue or Forum

Is this manuscript a candidate for a forum or special issue?
No

Open Access

Is your article going to be published as open access? (ASHA Journals Academy manuscript submission guidelines (more...)
Yes
Ly Ifthe manuscript is accepted, please select a Creative Commons Attribution license:.
ccC BY

Supplemental Material

Are you submitting supplemental material?
No

Disclosures
Please complete each of the following disclosures.

(1) The manuscript contains original material that has not been previously published (except as a dissertation) including in a preprint or electronic format, is not (more...)



Using the Send Email function

Use the drop down menu to pick the appropriate letter template. To contact the editorial office, click
Editor Query to Journal Office and then click Customize Letter. A pop-up window will appear with a
blank template. Enter your remarks here and then click Preview and Send.

Send Ad Hoc Email

The journal has pre-configured one or more letters which you may use as a starting point. Select a letter, then
click 'Customize Letter' to open the letter, insert your comments, and send the letter.

iPlease Choose a Letter 1~

Cancel |  Customize Letter |

Send Ad Hoc Email

The journal has pre-configured one or more letters which you may use as a starting point. Select a letter, then
click 'Customize Letter' to open the letter, insert your comments, and send the letter.

v Please Choos er
Author Notice - MS Outside of Publication Scope
Editor Misc. Notification
Editor Query to Journal Office
Editor Query to Other Assigned Editors
Editor Query to reviewer(s)

Customize Letter - Editor Query to Journal Office

Type any desired text into the 'Letter Body' area. Click 'Open in New Window' if you need extra space to enter your letter. To send the e-mail, click the 'Preview and Send' button,
proofread the letter and click the 'Send' button on that page. Note: Any text bounded by % signs is a 'merge field' which will be populated with the appropriate information when
the letter is sent.

Cancel Preview and Send

From: "Edward Editor" <trash12@ariessc.com>
To: "ASHA Journals" <trashjo@ariessys.com>;
Letter Subject: Query on %MS_NUMBER%

Additional recipients can be copied or blind copied by typing their e-mail addresses into the blank box next to cc: or bee, as appropriate. Multiple
e-mail addresses can be included, separated by semicolons (;).

(4

All Editors assigned to current Revision

cc:

Letter Body: Insert Special Character | Insert Custom Merge Field Open in New Window
Ref.: Ms. No. %MS_NUMBER%

%ARTICLE_TITLE%

%CORRAUTHOR%

%JOURNALFULLTITLE%

Dear Dr. %LAST_NAME%,

I have the following query:

Regards
%EDITOR_NAME%

%EDITOR_ROLE%
|%JOURNALFULLTITLE%

A



File Inventory

Manuscript files show up under "File Inventory"

lJ [ These are that have been Assigned to the Editor, They require one of the following: another Editor assi t, Revi i , or Deci

New Editor Assignments - Dwight Editor

Page: 1 of 1 {1 total submissions) 1

Manuscript
Number

Initial Date Current Status

View Submission
Duplicate Submission Check (30%)

Details v &
Discussions

JSLHR- Research A Review of All

» May 23,
19-00022 Note Speach Things Frod Tester ¥ May 23, 2019

2019 With Editor
Invite Reviewers
Submit Editor's Decision and Comments
Send E-mall

® & hitps://www.editorialmanager.com/isinr/downloadSubFilesList.asp?dociD=498docRevision =0&msNum=JSLHR-19-00022&approvalType=2 - O 0O

File Inventory for Manuscript Number: JSLHR-19-00022 "A Review of All Things" (vicw susmasscs sors)

Listed below are the files induded in the current version of the latest Revision of the submission. (more...)

Download Selections as Zip File Close | Save and Close

Duplicate Submission Check (30%)

2 Submission Files

File Name
Cownload Manuscript Manuscript Document A Review of All Things.docx  50.1 KB May 23, 2019 v
Oownload  Table Table Table Table 1.docx JOKE  May 23, 2019 v

Download Selecticns as Zip File | Close = Save and Close



Immediate Decision

The EIC can provide an Immediate Decision when Appropriate

Editor in Chief - Speech Decision and Comments for Manuscript Number JSLHR-19-00021

A Clinical Trial of X, Y and Z

Original Submission
Edward Editor (Editor in Chief - Speech)

Decision: [EarTy e

Major Revision

Minor Revision
Cancel | Save & Subl Reject at|  Proceed |
— T Relect&Transter —
Provisianal Accept
Accept Assign Editor  Invite Reviewers  Send E-mail
Immediate Reject

Immediate Accept
-.ission

Details ¥ O C  History  Similar Articles in MEDLIN

Edward Editor ¥ (Editor in Chief - Speech)
Author Decision Letter

Fred Tester ¥ (Author)

Assigned - No Decision

If the decision is Revise, the author has 30 days to revise this submission.
Editor Instructions |

Confidential Comments to Editor

Insert Special Character Open

You MUST only use Immediate Reject or Immediate Accept in such instances. All other decisions are
ONLY to be used after full peer review.

As an aside, the new decision option of Provisional Accept refers to papers an Editor wishes to accept
but may contain a single minor correction or a typo that requires addressing by the Author. These points

have to be addressed before a final decision of Accept can be granted. Editors-in-Chief are NOT to use
this option to render an Immediate Decision.



Assigning an Editor

Clicking Assign an Editor pulls up a list of editors. If you're unsure if a paper fits an editor's expertise you
can initiate a discussion (see instructions later). Select the intended Editors name and either click Send
Default Letter to assign the Editor using the basic template letter or Send Custom Letter to assign the
Editor if you wish to make comments in the assignment email.

D & hitps://wwwe.editorialmanager.com/jsihr/selectE ditor2 aspi?select Type=1&documentiD=49&SessionThresdidField=25deabff-52d2-4313-3582-b69bc790ca38 B -9 =
Assign Editor Click the Blind Editors link to block 3ccess t9 this submission for one or more Editors.
Blind Editors
";'_'(;oo"’“u"' MDA JLTR Manuscript Classifications
(1) Apraxia of speech; (2) Genetics; (3) Medical
Title: A Review of All Things ‘
Cancel |  Send Custom Letters|  Send Default Letters {

The following heve been identified as
candidates to edit this submission.
Select the one you want and send )
them either the default editor

assignment letter or 3 customized

letter. Current # Classification |
Setect Editor Role Editor Name Assignments Matches :'*lﬂ“‘ﬂ"ﬂ" :"lh‘* during next 90
One or more notification letters may A . - AY AY . —
be configured 1o be sent when a0 Edeor Tina Author Chen ¥ ) 0 Yes
editor is assigned or invited. Choosing " EdRor Ann Editor ¥ ° 0 Yes
‘Send Custom Letters’ allows you to Edror Edwin Expert ¥ ° ° Ve
choose which letters are sent and =
e s od Editor Elaine Niefeld 1 0 Yes
appropriate. Choosing "Send Default Editor Frank Wisswell ¥ 1 o Yes
Letters' will send the default letters as Editor in Chief - Langquage
configured, bypessing the selection (This editor is already .t
and customization process. assigned to the current e A e ko)
) submission)
Editor in Chief - Speech  Edward Editor V¥ 1 o Yes
Cancsl | Send Custom Letters | Send Default Letters
LJ - LUSIOMIZe Leters
D & hitps://www.editorialmanager.com/jsihr/customizeAssignmentLetters. aspx?SessionThreadidField = 25deabff-52d2-4313-a582-b60bc700ca384__EVENTTARGET = senc B ~-94 =

Assign Editor - Confirm Selection and Customize Letters

The foliowing people are configured to receive o letter when an Editor is assigned to & submission.

O f you want ta a particular letter. Once you have customized 3 letter,an asterisk is
displayed next to the person's name. If you do not explicitly customize the letter for a particular person, the
Gofault lotter will be sent.

To change the letter sent to an individual, click the Letter drop-down bax next to that person's name and select 3
different letter. Note: if you personsiize & letter, and then select & new letter, your personalized text will be lost.

If there is & person in the list to whom you do not want to send a letter, check the Do Not Send Letter bax next to
that person’s name. When you dick Confirm Selections and Send Letters, that person will not be sent a letter.

Editor Being Assigned
Nas Letter
Edwin Expert (Edor) Eator Assignment I~ Customy

Cancel | Confirm Selections and Send Letters |




Editor Being Assigned

www.editorialmanager.com/jsihr/customizeAssignmentLetters. aspx?S

Customize Letters

Assign Editor - Confirm Selection and Customize Letters

The following people are configured to receive a letter when an Editor is sssigned to & submissien.

Click Customize if you want to personalize a particular letter. Once you have customized a letter,an astensk is
displayed next to the person's name. If you do not explicitly customize the letter for a particular persen, the

default letter will be sent,

To change the letter sent to an individual, click the Letter drop-down box next to that person’s name and select 3
different letter. Note: if you personalize & letter, and then select a new letter, your personalized text will be lost.

If there is a person in the list to wham you do nat want to send & letter, check the Do Not Send Letter bax next to
that person’s name. When you click Confirm Selections and Send Letters, that person will not be sent a letter.

onThreadidField=26deabff-52d2-4a13-a582-b69bc790¢ca388&__EVENTTARGET=senc B e @ Q

Name Do Not Send Letter
None

Edwin Expert (Editar)

Editor Assignmant - Propo 5

Editce Assignmaent Undone

Editoe invitation

Editor Notice an Assignmant was Undone

EIC Assignmant \d Letters |

Customize

Though there is a drop down list of letter options, always select the Editor Assignment letter. To amend
the text of the template letter click Customize. A pop-up window of the letter will appear.

We recommend you customize the letters. Once completed, click Save. The pop-up window disappears.
Now, simply, click Confirm Selections and Send Letters and then the Editor Assignment task has been

completed.

Customize Editor
Assignment Letter

Edwin Expert (Editor)

Cancel |  Preview Letter |  Save |

From: “JSLHR" <trashjo@ariessys.com>
To: Edwin Expart

Letter Purpose: Editor Assignment

Letter Subject: You have a new Editor Assignment

The Editars assigned to the current version of the submission are shown below. Additional recipients can be copied or
blind copled by typing their 6-mail addresses Into the blank boxes next to cc: or bee balow. Multiple e-mall addresses
can be included, separated by semicolons (;).

< bee: Editors Assoclated with Manuscript

Dwight Editor (Editor in Chief - Language)

bee:
Letter Bady: Insert Special Character | Insert Custom Merqo.field  Open in New Window |
I would like to assign the fallowing manuscript to you.
You can assign access the submission and assign reviewers by dicking on this kink %EDITOR_DEEP_LINK%
Ploasa let the Editorial Office %PUBLICATION_EMAIL_EMS% know If you need any help.

(Nate: If you are part of an editorial board, but this assignment did not come from the Editor-in-Chief you are
Bssigned to, please ba aware that accepting this invitation will not count tawards the 15 to 18 manuscripts you have
jagreed to review through revisions.)

For the purpase of training PhD students In the pear raview Process, a Manuscript reviewor/mentor may engage a
PhD student in the review process under the mentor's guidance. The mentor bears full responsibility for the review.
[The PhD student will be bound by the same principles of confidentiality that govern the review process as a whole. 1
J5 the responsibility of the mentar to Infarm the journal editorial administrator and the Editor of the menteo's identit
[The editorial administrator will enter the information into the manuscript administrative recard.

1f & doctoral student conducts a written review, the mentor must append the review to his or her farmal review and
imark the appended review as having been done by a doctoral student. Please review the full policy on confidentiality
Jand privileged at Is. pubs. asha.ora/SS/ for_Authors.aspxindex.dtl# Confidentiality

10



Initiating a Discussion

An important feature of Editorial Manager is the opportunity to participate in a discussion about a paper.

g
2

New Editor Assignments - Dwight Editor
Contents: These are submissions that have been Assigned to the Editor, They require one of the following: another Editor assignment, Reviewer invitations, or Decision, Use the up/down arrows to change the sort order,

Page: 1 of 1 {1 total submissions) [10 [+ results per page.

o Action Manuscript Article Section Initial Date Status Current Status Editor
Number Type Category Submitted Date Decision
View Submission
Duplicate Submissicn Check (10%)
JSLHR- Research A Review of All ’ May 23,
1900022 Note Speech Things Fred Tester ¥ May 23,2019 0 With Egiter

Submit Editor's Decision and Comments
Send E-mail

You can share a message about a manuscript with fellow Editors, other Editors-in-Chief (where relevant), or
journal administrators. This feature would be useful, for example, to discuss the transfer of papers.

£ Most Visited @ Getting Startad £ ltmateicitt [T1 + Oricin Ranccte | Te €% SchatarOne Uanice:
L ]

Initiate Discussion
D icipants.aspx? D=49&addParticipantType=1&SessionThre [  ++ @
* LOGOUT « HELP + REGL: Initi i ion for ipt : JSLHR-19-00022
MENU + CONTACT US » SuB
Fred Tester

"A Review of All Things"

Topic
Initial Comments

Is this appropriate for your section
I am uncertain as to whether or not this pager is valid.|
hange the sort order.

v results per page. £§
Manuscript Classifications

(1) Apraxia of speech ; (2) Genetics ; (3) Medical

View Submissicn
Duplicate Submissicn Cf
Details V¥ 5 Editor Candidates
Initate Discussion
History

Fide lnventory
Assign Editor
Unassign Editor

Page: 1 of 1 (11 total candidates) ~ results per page.

Invite Reviewers
Submit Editor's Decision

Send E-mail Editor Role

Select 4¥

Administrator
Admenistrator
Administrator
Aries Support
Eaitor

Download

Current View Files(source s
Assignments | Reviews and| and o
AV Comments | companion) AV

Avallable

during
Classification |next 90
Matches

days

Archie Assistant [} 0 Yes
Elzine Niefeld V' o o Yes
Jason Raberts ¥ o o Yes
Arfes Support ¥ 0 0 Yes
Tina Author Chen ¥ 0 o Yes
Ann Editor ¥ 0 ] Yes
Edwin Expert ¥ 9 o Yes
Elsine Niefeld © 1 0 Yes
Frank Wisswell ¥ 1 ] Yes

Editor in Chief - Lanquage

11



Always be sure to invite a Journal Administrator as well to any discussion. This is any essential step so the
editorial office is aware of an ongoing conversation and can then act accordingly. Enter your comments here
to initiate discussion and then click Proceed to Customize Letters to start the conversation.

GF Most Visited &) Getting Startad &3 Altmatric it [T1 * Oricin Reacete | Te
ene

Y SchalarDine Manise.
Initiate Discussion

& httos:/fww
Topic

- @ h

ticipants.aspx?documentiD=498addParticipantType=1&SessiorThre [

JsthrjSubmissionDisc

Methodolegical reporting

roxying for Dwight Ed

2

View Submissicn
Duplicate Submissicn Cf
Detalls ¥
Discussions
History

File Inventory
Assign Editor
Unassign Editor
Invite Reviewers
Submit Editor’s Decision
Send E-mail

Initial Comments

= Editor Candidates

In looking at this paper again, I am not sure they are CONSORT compliant.

(1) Apraxia of speech ; (2) Genetics ; (3) Medical

Page: 1 of 1 (11 total candidates) Display [25 | + results per page.

| Download View Available

Editor Role
lect 4 ¥

Administrator
Administrator
Administratar
Aries Support

Editor
Editor

Editer in Chief - Language

v (This editor is already
assigned to the current

submission)

Editor in Chief - Speech

Ourrent View | Files(source | Draft during

Editor Name Assignments  Reviews and and Decis Classification | next 90
4 AV Comments | companion) Matches days

Archie Assistant [ 0 Yes
Elgine Niefeld ¥ 0 0 Yes
Jason Roberts ¥ 0 @ 0 0 Yes
Aries Suppod)” ) 0 Yes
Tina Author Chen ¥ 0 0 Yes
Ann Editor ¥ 0 0 Yes
Edwin Expert 0 0 Yes
Elaine Niefeld & i 0 Yes
Frank Wisswell & 1 0 Yes
Dwight Editor 1 0 Yes
Edward Editor ¥ 1 0 Yes

Nange the sort order.

~ results per page.

You can choose to customize the email that initiates the discussion or just use the standard template.
Customization allows you to explain why a discussion has been initiated.

Customize Letters

ME + LOGOUT + HELP + REGI]
IN MENU * CONTACT US + SUB/|

ing for Dwight E

2 Conten

View Submission
Duplicate Submission Gl
Details ¥

Initiate Discussion
History

File Inventory
Assign Editor
Unassign Editor
Invite Reviewers
Submit Editor's Decisionf
Send E-mail

SLHE" "

Editor Candidates

Ann Editor (Editor)

r/SubmissionDiscussionParticipants.aspx

Discussion Participants - Confirm Selections and Customize Letters

You have selected the following people to participate in this discussion. To change the letter sent, click the Letter
drop-down box next to that person's name and select a different letter. Note: if you personalize a letter, and then
select a new letter, your personalized text will be lost.

Click ‘Customize' If you want to personalize a particular letter. Once you have customized a letter, an asterisk Is
displayed next to the person's name. If you do not explicitly customize the letter for a particular person, the
default letter will be sent.

If there Is a person in the list whom you do not want to participate in this discussion, check the Do Not Ask Editor

to Participate box next to that person’s name. When you diick Send All Letters, that person will not be asked to
participate in this discussion.

| Discussion Forum Invitation | = Customize

ks
Cancel

Corfirm Selections and Send Letters |

.=

©

mode, click ‘Logout’.
b

¥ Collapse

hange the sort order.

|~ results perpage. $$

12



If you decide to customize the letter, a pop-up window will appear

et e Customize Letter
SI_HF @ & httos://www fisthricustomizeL etter.asp?page=1&dociD=49&eventLetterType=21aparams=49]021|88|711311115]trued
. HELP « REG
MENU « CONTACT US » Sus
portant Messa Sit
Ml  Customize Discussion
oxying for Dwight Participant Letter Lanceh) |\ Prwdem Latter] | Sava )
Ann Editor (Editor)
2 Content From: *JSUR" <trashjoBaressys.com>
"’* Te: Ann Editor
Letter Purpose: Discussion Forum Invitation
Lettor Subject: InVRation 1o GISCUSS 3 MANUSCNpL
v All Edtors associated with all versions of the submission are shown below. Addtional reciplents can be copled or biind
ow Submission a copied by typing their e-mail addresses into the blank boxes next o cc: or bec: below, Multiple e-mail scdresses can
e be included, separated by semicolons ().
Innate Discussion cc: bee:  Editors Asseciated with Manuscript
Fie Inventory h Dwight Editer (Editor in Chief - Language)
Assign Edror
Unassign Editor CS
Invite Reviewers
Submit Edtor's Decision Bec:
Send E-
Letter Body: Insert Special Character | Insert Custom Merge Flekd Open in New Window
WARTICLE_TITLE%
%CORRAUTHORS

HIOURNALFULLTITLE%

Dear %TITLES %LAST_NAMEY,
1 invite you to participate in 3 discussion regarding “WARTICLE_TITLE®."
[The topic of this discussion can be found below:

WDISCUSSION_POST%

The forum can be reached at:

R

Sange the sort order.

T results per page. £$

Preview the letter after customizing it to make sure everything looks as expected.

Most Visited ) Getting Startad

View Submission
D ite Submission CH

Details ¥

Initiate Discussion
History

File Inventory

Assign Editor

Unassign Editor

Invite Reviewers
Submit Editor's Decision
Send E-mail

o | © & https:jfw tori: i in/previ

etter.asp @ v {?

Preview Letter - Discussion Forum Invitation

To permanently save this letter, close this window and click ‘Save' on the Customize Letter page.

Close |

Ref.: Ms. No. JSLHR-19-00022

A Review of All Things

Fred Tester

Journal of Speech, Languege, and Hearing Research

Dear Editer,

1invite you to participate in a discussion rgarding "A Review of All Things.”
The topic of this discussion can be found below:

Please consider this paper for your section. Is it relevant?

The forum can be reached at:

https://www.editorialmanager.com/jsthr/l.asp

E
=49]0]21/88/7[13[1115]true&c +»+ & ¢
|

I recipients can be copied or blind
w. Multiple e-mail addresses can

Frge Field  Open in New Window

Kind regards,

Dwight Editor

Editor in Chief - Language
%EDITOR_ROLE%
%JOURNALFULLTITLE%

Cancel

Previewner Save

mode, click ‘Logout’.
¥ Collaps

hange the sort order.

[+ resuits perpage. 3y

Once you send the letter you may be asked to Set Flag. If so, click on the blue telephone icon and click

Save.

13



When there are new discussions on a paper, you will see a number inside a blue circle. The number refers to
the number of comments that have so far accumulated inside the discussion

i eve Discussicns
SLHF @ & httos:/) it issionD;

aspx?dociD=49

- @
UT » MELP + REGE

* LOGOK
MENU + CONTACT US » UM
portant Message: Sit

DI 1 for M ipt N
Fred Tester
"A Review of All Things"

: JSLHR-19-00022

Action A[TopicAY  [TypeA ¥ Last Post Date A V| Posted By A V | Discussion Status A ¥ | Date Initiated A V| Initiated By A ¥ Initial Participant
View @ Isthispaper  Editor May 23, 2019 Dwight Editor  Open

May 23, 2019 Dwight Editor Dange the sort order,
valig? Consultation

T. " results per page. §$

= e e

Assign Editor
Unassign Editor
Invite Reviewers
Submit Editor's Decision
Send E-mail

S LH R JOURNAL OF SPEECH, LANGUAGE, @Eﬂitorial
AND HEARING RESEARCH anager
* LOGOUT « MELP + REGISTER « UPDATE MY INFORMATION + JOURNAL OVERVIEW

CLLUH -- Search Poge -- | v
MENU + CONTACT US + SUBMT A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS LCC eqior |~
\

portant Mgssngo Site under development. Do not use for live manuscript submission
*roxying for Ann Editor - Editor

Submissions With:
Editor Main Menu OR 1 2 3R 4
Ci C C C Ci
(] 0 0 0 o
Search

Search Submissions | Search People

Editor To-Do' List

My Pending Assignments (1)
New Assignments (0)
b with Req Reviews C @)

hrmiccinne Reauiring Additional R

]

with Active me
Review g

Reviewers Invited - No Response (0)
Submissions Under Review (0)

with

My Assignments with Decision (0)
My Assignments with Final Disposition (1)

In this example, there is one paper that contains one discussion item. The number in parentheses refers
to number of papers with a discussion.

14



Responding to a discussion item is straightforward. First click View
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Please note that new discussions show up ABOVE previous ones.
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The status will then appear as closed
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As a reminder, a paper that contained a discussion will show a blue telephone flag
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valid? Consultation
JSLHR- Close Start New Topic

19-00022

Send E-mall

18



Tracking Manuscripts Throughout Peer Review
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